APPENDIX

UNIVERSITAS DARMA PERSADA

JI. Taman Malaka Selatan, Pondok Kelapa, Jakarta Timur, Indonesia 13450
Telp. (021) 8649051, 8649053, 8649057 Fax. (021) 8649052
E-mail ; humas@unsada.ac.id Home page : http//www.unsada.ac.id

Nomor ;63 /P/IBKVD3/FS/I111/2022 Jakarta, 4 Maret 2022
Perihal : Permohonan Kerja Praktik Lapangan
Kepada Yth.

Bapak/Tbu HRD Hotel Royal Tulip Gunung Geulis
Jin. Pasir Angin, Nagrak, Kec. Sukaraja
Kabupaten Bogor

Jawa Barat 16710

Dengan hormat,

Dalam rangka melengkapi Studi Mahasiswa Program Diploma Bahasa Inggris Fakultas
Bahasa dan Budaya Universitas Darma Persada, mahasiswa perlu mengadakan kerja praktik di
dunia usaha, pendidikan.

Kami mohon kiranya Bapak/Tbu berkenan mencrima dan sekaligus memberikan berbagai
program kerja schari-hari kepada mahasiswa kami khususnya dibidang yang scsuai dengan
Program Studi/Jurusan yang bersangkutan
Adapun pelaksanaannya dari tanggal 21 April 2022 ¢/d 30 Juni 2022

Mahasiswa yang akan Kerja praktik adalah:
No. NIM Nama Mahasiswa

1. 2019160015 Gebi Sundari Simanjuntak

Demikian permohonan kami, atas perhatian dan kerjasama yang baik kami ucapkan terima kasih,

Fakultas Bahasa Dan Budaya
& aLrog. Bahasa Inggris D3

SARBAcALAYRIANTRASL o pn ) MV PUREIWES
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GEBI SUNDARI Coile St
SIMANJUNTAK  PormaPersada

University

About Me
I om currently enrolled In English Diplomac Three as the finol
student. | concentrated on hotel and tourism, communication
skills for office, and report writing during my education. | have
excellent communicetion in both English and indonesion as well
as time management skills. | could use Microsolt Word and other
similor apps. | believe | can contribute to this role based on my

quafifications

Education

2019 - Present Darma Persada University
GPA: 3.86

Majoring Hotel and Tourism, Communication Skills

for Office, and Report Writing.

Siry
Klapanunggal | Senior High

2016 - 2019
School

Majoring Math and Science

Experiences
2020
Treasurer - Christmas Celebration
e Organize the income and expenses of Christmas
Celebration
e Establish a Rp. 4000000 income fund
* Until the celebration is finished, skillfully manage revenue
ond expenses
2019
Treasurer - Flag Hoisting Troop
* Manage weekly and monthly income and expenses
* Make financial reports and records
* Toke a role as a note taker in the meeting
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ROYAL

TULIP
Name of Trainee  : Gebi Sundari § Period :21 APRIL & 30 JUNI 2022
School/Academy : Univ Darma Persada Department : HRD
ATTITUDE/Sikap =
1 | Consider the behaviour toward work, superiar hotel interest & the 1120134 @
abilily to accep! criticsms and charge
TARDINESS/Kerajinan A
2 | Consider punctuality. pay attention to schedule 1/2(3]als,
ATTENDANCE/Kehadiran 7
3 | Frequency of absence reoched $0%) 1/2|13|4s5/V
QUANTITY OF OUTPUT/Kecepatan Hasil R
4 | Consider the speed and output within allowed fime 1|23 f‘ 4l's
KNOWLEDGE OF JOB /Pengetahuan dalam Pekerjaan =4
5 | Consider The Degree of accurocy occording to establishedstandard | 1 (2 |3 ( 41 5
APPEARANCE /Penampilan P
6 | Consider aitire and grooming 112/13/als

{

SPEED OF WORK/Kecepatan saal bekerja
7 The trainee can follow the fiow of the work promptly and finishintime [ 3 (2 | 3

CUSTOMER CONTACT & MANNERS /Hubungan dan cara menghadapi
fomy 1(2|3
8 | Consider face and telephone manner in dealing with people
particuiorly external party )

RELATION WITH OTHER STAFF/COOPERATION /Hubungan dengan staff o

Ca)(a
w

9 Consider cooperation with co-workers from own department 11234 ) 5
as well cs others »:
Total 2416
Score )
Appraisal Excellent / Very Good/Good /Fair
Remarks/Note:
Eva by Approved by
3 g
L N arl Robert 8 Siambaton
HR Officer Director of Human Resources
ACHIEVEMENT SCORE APPRAISAL
£= Exceliont = Performonce beyond axpect standorg 4).45 Excefient
4 Very Gooa . Perormonce cbove overage stancord 28- &0 Very Good
3= Good = Normal resulf/meets stancard 20-27 Good
2= Fait = Average Performonce 16.20 Falr
1= Poor/Fail = Parformance befiow standord set for this job 10-1§ Foor/Fall

ROVAL TULIF GUNUNG GEULSS RESORT & GOLF
JL Pasir Angin, Nagrak, Sutarms, Gadagy, Bogaor ¥T20 INDONESIA
(+E3} 231 TSE 38000 | ravn i rtgununggeulis com
www rayaltuipgununggeulls com
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GENERAL MANAGER

HR & TRAINING MANAGER
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TRAINEE ABSENCY
(APRIL 2022)
Name ; Gebi Sundari Simanjuntak
School . Universitas Darma Persada
Department : Human Resources
T KAMIS, 21APRIL | JUMAT,Z2APRIL | SABTU,Z3APRIL | MINGGU, 24 APRIL
| our | siah | IN | our | sien | N ] our | | our | sien
1.Mo| Vloo| guf |1.35| vi.o8 @ | of | ofF| Gah |oss | ok | G
SENIN, 25 APRIL SELASA, 26 APRIL RABU, 27APRIL | KAMIS, ZBAPRIL | JUMAT,29APRIL | SABTU,30APRIL | MINGGU, 31APRIL
w_| our N our | sion | N | our [sieN | W | our | SN | N | our | siev | N | our W[ our [ sien
ol (Vo1 | Gl [o1.50 [\1oh | Gtk |61 <5 [Non| Gt o1 Vo | Gab [o13s{noo | 6 | OFF | oxF ow |oty | Gah
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TRAINEE ABSENCY
(MAY 2022)
Name . Gebi Sundari Simanjuntak
School : Universitas Darma Persada
Department : Human Resources
MINGGU, 1MEI
“..’ SIGN
Ok« ]
SENIN, 2 MEI SELASA, 3 MEI RABU, AMEI KAMIS, SMEL JUMAT, 6 ME! T SABTU, TMEI “MINGGU, 8 MEI
i | our |sien | in |our [siew | N | our |sien| W | our [sien | n SIGN | IN | OuUT | SIGN | N SIGN
O | OFF | @i | ok | OFF | it [on 35| @ o | @i | <o |Boc |Gl v Gaf) | O%s |ogf | G | OfF | OAF | b
'SENIN, 9 MEI SELASA, 10MEI | RABU,1IME KAMIS, 12MEI | JUMAT, 13 MEI SABTU, 14MEL | MINGGU, 15MEI
W | our |sien| N [our [sien | 8 | our [ sien | v | our | sien | sigh | | our | siGn | N SIGN
080 \B.ob| Gaf) [oao\[B10 | Guh | RBus|Boo BN S | S | @ jac il | Qe | OFF | G | OET | OFF | Gop
SENIN, 16 MBI SEASA 17MEl | RABU,1BME |  KAMIS,19ME JUMAT,20MEI | SABTU,21ME | MINGGU, 22MEl
N | our [sisn | N [ our |sien | N | our [sieh | v | our [ sien | v siGN | | our | siGn | IN SIGN
08 3| B oo| Gi) |08 56 B-51 | bah o8 <3 \B.oM| Gak |oa.02{18 0\ | bafl .00 @0 | okt |oxe | 6 | Oy Gip
SENIN, 23 MBI SELASA, 24 MEI RABU, 25 MEI KAMIS, 26 MBI JUMAT, 27 ME) SABTU, 28 MEI MINGGU, 29 MEI
m [our [sien | N | our [sion | v | our [sien | in | our [sien | i | our |sion | i | our | sion [ N | SIGN
oat [\8oy | Gl |08.%9) \ x| Gty o8 ws[B.00 | GeN) |08 B30 | Gft [os e Gl | oy | oiy | G | o5 @)
SENIN, 30 ME! SELASA, 31 MEl
w | our [siGn | w | our | sien
0B A\18.1% | Bfv 081 B00| 6P
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TRAINEE ABSENCY
(JUNE 2022)
Name . Gebi Sundari Simanjuntak
School . Universitas Darma Persada
Department @ Human Resources
RABU, 1JUNI _KAMIS, 2JUNI | JUMAT, 3JUNI | SABTU,4JUNI |  MINGGU,SIUNI
W _|our |siGN | v Jour |sien| m | our [sioN | i [our [siv | in | our | sieN
Oxe |OF¢ | (G (08 30| B0 | i) (o0 .00 \80b| G | oft |t |Gl | O | O | G
SENIN, 6JUNI SELASA, 7 JUNI ~ RABU, BJUN _ KAMIS, 9JUNI | JUMAT,10JUNI | SABTU, 1LIUNI 'MINGGU, 12 JUNI
N [ our [siGn | m | our [sen | w | our |sion | in [ our [siow | m | our [siew | m | our | sin | v | our | sien
of uB[\802 | Gl (0B W1[18.08 | Gl |08 tof VBN | Gaf |8 suf 180 | Gitr [ uR| B oy Eah | OFC | T [Gan | | OR | G
SENIN, 13 JUNI SELASA, MJUNI | RABU,ISIUNI | KAMIS,16JUNI | AT, 17 JUNI SABTU, I8JUNI |  MINGGU, 19JUNI
™ | our |siGn | N [our |sion | v | our |sien | N | our siGh | v | our [sien | IN | our |sien | N | our | iGN
o8.5\[18.65 | G\ [0a w0[ B2 | @l on 25]18.08| @ o8 5] @ |og 3[R0z | G |ors [OFF | (ed [ORF | KT | G0
SENIN, 20 JUNI SELASA,2UJUNI | RABU, | xams, 2300NI JUMAT, 240uN | sasm MINGGU, 26 JUNI_
IN_| oUT | sion | IN | our | sion | m | our | siow | m | our [siov | w | our . Jour [sien | W [ our [ sien
o8 52/ 815 | @\ |08 £3[18 .20/ @alh |ony so {1811 | G0 | S3[ B\ [ @D JoR | \B-0d @ |Ofs |OFF | Gufl | off OFF | G
SENIN, 27 JUNI SELASA, 28 JUNI \BU, 290 __XAMS, 30MEl
N | our |sion | N | our | sion | N o1 | sien | | our | sien
o8 25 WOy | G (0855 BAL| Gap [OBSS{ W V0| GO |s8B| BY | 6B
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